v Centre for Gultural Resources and Training

Government of India (An Autonomous body under Ministry of Culture, Govt. of India)
15-A, Sector-07, Dwarka, New Delhi—110075

Advt. No. : CCRT/11011/07/2024/04

Mission Mode Recruitment : Group — “B & C” posts in CCRT

Applications are invited for the following Group “B & C” posts on Direct Recruitment basis in Centre for
Cultural Resources and Training, New Delhi. The vacancy details are as under:

SI. No. Name of the Post ‘ Group ‘ No. of Post ‘ Post Reserved ‘ Level

1. Accounts Officer B 04 UR-03, OBC-01 Pay Level - 7
2. Administrative Officer B 01 UR-01 Pay Level - 7
3. Copy Editor (English-1, Hindi-1) B 02 UR-01, OBC-01 Pay Level - 7
4., Video Editor B 01 UR-01 Pay Level - 7
5. Documentation Assistant B 01 UR-01 Pay Level - 6
6. *Craft Instructor & Co-ordinator B 02 UR-01, OBC-01 Pay Level - 6
7 Hindi Translator B 01 UR-01 Pay Level - 6
8. Accounts Clerk & 02 UR-02 Pay Level - 4
9. Lower Division Clerk C 06 l;g_gi: EO\;?J{;_—%:; Pay Level - 2
10. Data Entry Operator C 02 UR-01, OBC-01 Pay Level -

"Anticipated vacancy w.e.f. 01 October, 2024.

1. The detailed advertisement, prescribed Application Format and General Instructions are available in the
CCRT website https://ccrtindia.gov.in/ . Join Telegram Group "HaryanaJobs.in"

2. The candidates should apply ONLY in the PRESCRIBED FORMAT as given on CCRT’s website:
https://ccrtindia.gov.in/ along with self-attested copies of all educational documents, experience
& caste certificate etc. without which the application shall liable to be rejected.

3. Candidate(s) working in Central/State Govt./Autonomous bodies/Public Sector Undertakings etc. should
apply through proper channel or produce NOC at the time of Selection Process.

4. Applications received through email and/or Applications which do not meet the criteria given in the
advertisement/incomplete applications/without signed/without enclosing self-attested documents/late
application are liable to be rejected and will not be accepted under any circumstances.

5. The Selected candidates may be posted at CCRT HQs at New Delhi or at any of its Regional Centres.

The last date for receipt of duly filled in Application form is 30 days from the date of publication
of Advertisement in Employment News.

Any addendum / corrigendum shall be posted on the CCRT's website only.
Person with disabilities candidates can also apply for the above posts.

Age relaxations will be given as per Central Government /DOPT. Norms.

0 No TA/DA will be given for appearing test/interview for the above.

o
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Dy. Director (Administration)
CCRT, New Delhi
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7. Character & Antecedent Reports

S. No. Subject Remarks

1 Have you ever been subjected to any disciplinary action,
as a student and/or as an employee? If so, give the
complete details

2 Have you ever been dismissed/ suspended from
service/employment? If so, give the complete details
Were you involved in any criminal case? If so, give the
complete details

4 Is any case (criminal case/ disciplinary action) pending
against you in the Court? If so, give the complete details

8. Demand Draft Details:

Demand Draft No. Date Amount | Name of the Bank & Address

9. Checklist for Enclosures:

S. Document Please put | No. of
No. Tick Mark | Sheets
1 | SSLC Mark Sheet Yes/No
2 | HSC Mark Sheet Yes/ No
3 | UG Mark Sheets Yes/No
4 | UG Degree Certificate Yes/ No
5 | PG Mark Sheets Yes/ No
6 | PG Degree Certificate Yes/ No
7 | Equivalence Certificate in case of Foreign Degrees Yes/ No
8 | Community Certificate Yes/ No
9 | Disability Certificate (if applicable) Yes/ No
10 | Experience Certificate(s) Yes/ No
11 | NOC from the Present Employer Yes/ No
12 | Latest OBC Certificate (if applicable) Yes/ No
13 | Documents of any Pending Cases, Disciplinary Action etc. Yes/ No
14 | Photo Identity Card (Aadhar/PAN/ Driving License) Yes/ No
15 Photographs (One photograph to be pasted in the application and Two | Yes/ No
nos. of recent photographs are to be enclosed separately)
16 | Any Other Documents in support of the Post Applied Yes/ No
17 | Demand Draft Yes/ No
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UNDERTAKING

I declare and fully understand that in the event of any information furnished in this application being
found to be false, misleading or in correct at any stage, my application/candidature is liable to be
summarily rejected and if I am already appointed, my services are liable to be terminated without
any notice as per the Act/Statutes, etc., and other applicable rules of Government of India. I also
hereby declare that I have never been convicted for any offences and there are no criminal/

departmental proceedings pending/ contemplated against me.

Place: (Signature of the Applicant)

Date:
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Centre for Cultural Resources and Training
(An Autonomous Body under Ministry of Culture, Govt. of India)
15-A, Sector-7, Dwarka, New Delhi-110075

Advt. No. : CCRT/11011/07/2024/04 Closing Date : 28.10.2024

Mission Mode Recruitment : Group — “B & C” posts in CCRT

Applications are invited for the following Group “B & C” posts on Direct Recruitment basis in Centre for Cultural Resources and Training, New
Delhi. The vacancy details are as under:

Sl. | Name of the Post No. of Post Pay Level Age Educational, Other qualifications & Experience
No. Posts Reserved As per 7t CPC (as on

For 28.10.2024)
1 Accounts Officer 04 UR-03 Pay Level — 7 Upto 35 Years | i. Degree of a recognized University / Institute.

0OBC-01 ii. 03 Years experience in Cash Account and Budget
work in a Government Office / PSU / Autonomous
body Statutory Body.

2. Administrative 01 UR-01 Pay Level — 7 Upto 35 Years |i. Bachelor's Degree from a recognized University /
Officer Institutions.
ii. Two years experience in Accounts, Administration,
Establishment work in Govt. office/ PSU/
Autonomous / Statutory body.
3. Copy Editor 02 UR-01 Pay Level -7 Upto 30 Years | Essential
(1- English, OBC-01 i. Post Graduate in Hindi/English from a recognized
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Co-ordinator

Sl. | Name of the Post | No. of Post Pay Level Age Educational, Other qualifications & Experience
No. Posts Reserved As per 7t CPC (as on
For 28.10.2024)
1- Hindi) University / Institute.

ii. Diploma in journalism / editing from a recognized

university / institute.

iii. Two years experience in editing of journals and

Books.

Or

i. Graduate in Hindi/English from a recognized
University/Institute.

ii. Diploma in journalism from a recognized university
institute.

iii. Four years experience in editing of journals and Books
in Government Departments or reputed publishing
firms.

Desirable: Experience of holding of printing and
publishing projects

4. Video Editor 01 UR-01 Pay Level -7 Upto 30 Years | i. Degree in Film Editing from any recognize University /
Institute.
ii. Two years experience in the field of film / video
editing in any established studio / institute.
5: Documentation 01 UR-01 Pay Level -6 Upto 30 Years | i. Degree from a recognized University.
Assistant ii. One year experience in Documentation in a reputed
organization.
6. * Craft Instructor 02 UR-01 Pay Level — 6 Upto 30 Years | Essential
& OBC-01 i. Bachelor's Degree from a recognized University /

Institute.
ii. Diploma in Crafts from a recognized institute.
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Sl. | Name of the Post | No. of Post Pay Level Age Educational, Other qualifications & Experience
No. Posts Reserved As per 7t CPC (as on
For 28.10.2024)

iii. Two years practical experience in
conducting/teaching Craft Classes in a recognized
reputed institution.

Desirable: Proficiency in Computer application.

i Hindi Translator 01 UR-01 Pay Level — 6 Upto 30 years | Essential:

Master’s degree of a recognized University in Hindi with
English as a compulsory or elective subject or as the
medium of examination at the degree level; OR

Master’s degree of a recognized University in English
with Hindi as a compulsory or elective subject or as the
medium of examination at the degree level; OR

Master’s degree of a recognized University in any
subject other than Hindi or English, with Hindi medium
and English as a compulsory of elective subject or as the
medium of a examination at the degree level; OR

Master’s degree of a recognized University in any
subject other than Hindi or English, with English medium
and Hindi as a compulsory or elective subject or as the
medium of a examination at the degree level; OR

Master’s Degree of a recognised University in any
subject other than Hindi or English, with Hindi and
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Sl. | Name of the Post | No. of Post Pay Level Age Educational, Other qualifications & Experience
No. Posts Reserved As per 7t CPC (as on
For 28.10.2024)
English as compulsory or elective subjects or either of
the two as a medium of examination and the other as a
compulsory or elective subject at degree level; AND
Recognized Diploma or Certificate course in translation
from Hindi to English & Vice Versa or two years’
experience of translator work from Hindi to English and
vice Versa in Central or State Government office
including Government of India undertaking.
8. Accounts Clerk 02 UR-02 Pay Level — 4 Upto 30 years | Essential: Graduate from a recognised University /
Institutions.
Desirable: One vyear working experience in
Accounts/Finance /Cash in reputed institutions.
9. Lower Division 06 UR-03 Pay Level — 2 Upto 30 years |i. Senior Secondary from recognized Board.
Clerk OBC-01 ii. A typing speed of 35 w.p.m. in English or 30 w.p.m.
SC-01 in Hindi on Computer (35 w.p.m. and 30 w.p.m.
EWS-01 correspond to 10500 KDPH/9000 key depressions of
each word).
10. | Data Entry 02 UR-01 Pay Level — 2 Upto 30 years |i. Senior Secondary from recognized Board.
Operator OBC-01 ii. A typing speed of 35 w.p.m. in English or 30 w.p.m.

in Hindi on Computer (35 w.p.m. and 30 w.p.m.
correspond to 10500 KDPH/9000 key depressions of
each word).

* Anticipated Vacancy with effect from 01 Oct. 2024.

Dy. Director (Administration)
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Centre for Cultural Resources and Training
(An Autonomous Body under Ministry of Culture, Govt. of India)
15-A, Sector-7, Dwarka, New Delhi-110075

GENERAL INSTRUCTIONS TO THE CANDIDATES:

1. Application form giving full details with a recent self-attested passport size photograph along with
copies of self-attested documents and super scribed on the envelope “Application for the post of

> addressed to the Director, CCRT, Plot No. 15A, Sector-7, Dwarka, New Delhi-
110075 should be sent by speed-post/registered post within 30 days from the date of publication of

the advertisement in the Employment News.

2. A separate application form has to be submitted for each post. Candidature may be cancelled if

more than one application is submitted for the same post.

3. Applications received through email and/or Applications which do not meet the criteria given the
advertisement/incomplete applications/without signed/without enclosing self-attested documents/late

application are liable to be rejected and will not be accepted under any circumstances.

4. It is the responsibility of the candidate to assess his/her own eligibility for the post for which
he/she is applying in accordance with the advertisement. Candidates should not furnish any
particulars that are false, tampered, fabricated or suppress any material/information while submitting
the application form. If any of the information is found to be false or incorrect, any ineligibility being
detected any time in the future during the process of selection or even after appointment, his/her

candidature/appointment shall be liable to be cancelled/terminated without further notice.

5. The number of posts advertised may vary and CCRT reserves the right to fill or not to fill-up the

post(s) advertised, if the circumstances so warrant.
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6. Age relaxation will be as per Government of India rules.

7. Candidate(s) working in Central/State Govt./Autonomous bodies/Public Sector Undertakings etc.

should apply through proper channel or produce NOC at the time of selection process.

8. Candidate(s) belonging to SC/ST/OBC/PWD/Ex-Servicemen categories should enclose self-
attested copy of certificates issued by competent authority in the prescribed format as stipulate by
Government of India. In case of candidates belonging to OBC category, certificate should
specifically contain a clause that the candidate does not belong to creamy layer section. Person with

disabilities candidates can also apply for the above posts.

9. All candidates should have fulfilled the requisite educational qualifications, age limit and

experience as on the closing date of submission of application.

10. Any addendum/corrigendum shall be posted only on the CCRT website

(https://certindia.gov.in/).

11. Only shortlisted candidates shall be called for written examination/skill test/interview.

12. Candidates called for written test/skill test/personal interview etc. shall do so at their own

expenses and TA/DA shall not be paid.

13. Applications received through email and/or Applications which do not meet the criteria given
in the advertisement/incomplete applications/without signed/without enclosing self-attested
documents/late application are liable to be rejected and will not be accepted under any

circumstances.

14. The Selected candidates may be posted at CCRT HQs at New Delhi or at any of its Regional

Centres.
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15. In case of any inadvertent mistake in the process of selection, which may be detected at any stage
even after the issue of appointment letter, CCRT reserves right to modify/cancel/withdraw any
communication made to the candidate.

16. In order to avoid last minutes’ rush, the candidates are advised to apply early, the CCRT will not
be responsible for any postal delay after closing date.

17. The candidates should apply ONLY in the PRESCRIBED FORMAT as given on CCRT’s

website: https://ccrtindia.gov.in/ along with self-attested copies of all educational documents,

experience & caste certificate etc. without which the application shall liable to be rejected.

18. CCRT will not accept the application other than the prescribed format ( and if submitted, the
application has been summarily rejected.

19. Candidates desirous of applying for more than one post should submit separate application form
for each post with in all respects.

20. Application Fee Details:

Categories Application Fees
General/OBC/EWS Rs. 500/-
SC/ST/PWD Rs. 250/-

Payment Mode: Candidate must enclose demand draft (non-refundable) of Rs. 500/- for Gen
Category/OBC & Rs. 250/- for SC/ST/PWD category, in favour of General Grant-In-Aid Account
C.C.R.T payable at New Delhi.

21. SC/ST/PWD candidates must submit a valid caste certificate to avail fee concession. If the caste
certificate is not found attached with the application form, the application form will be cancelled.

22. Fee once paid shall not be refunded under any circumstances nor it will be adjusted against
any other examination or selection.

23. There shall be no provision for re-evaluation / re-checking of the scores in the written
examination.

24. No interim correspondence will be entertained in the matter of short listing / recruitment /
selection of the candidates will be entertained.

25. CCRT reserves the right to cancel or withdraw the recruitment process / revise number of

vacancies, at any stage without assigning any reason.

e e ok e e o e ok
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APPLICATION - PROFORMA

Past Recent
Post Applied For : aste your kecen

Photograph

(All annexures /enclosures should be sequentially arranged with page numbers and self-attestation
of the candidate)

1. General Information of the Applicant:

Full Name in Capital Letters
(as per the official certificate)

Father’s/ Husband’s Name

Date of Birth (DD/MM/YYYY)
Age (as on the last date of application submission)
(YY/MM)
Place of Birth
Religion
Gender (Tick the relevant option) Male/ Female/ Transgender
Marital Status (Tick the relevant option) Single/ Married
Contact No. / Mobile No. ;

. I
Email ID

2.

Category (Tick the relevant option) SC/ ST/OBC/Unreserved
Special Category (Tick the relevant option) PwD/ EWS/ Ex-Serviceman
Do you possess the essential educational qualifications Yes/ No

& experience as mentioned in the advertisement?

Present Address

Permanent Address




2.8

Present Employment:

Designation

Organization & Address

Roles and Responsibilities

Present Basic Pay, Pay Scale& Gross
Emoluments/Month

Date of Appointment to the Present Post

Total experience in the current position as on the
last date of application submission (YY/MM)

3. Educational/Other Professional Qualifications (Starting with the highest qualification

upto SSLC)
S1 Examination Division/ Grade/ Duration of Board/ Uni ity/
: oard/ University.
Passed and Year Percentage of the Degree/ s oz : Subjects
No. ; : Institution
of Passing Marks Diploma
01
02
03
04
05
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4. Details of Employment in Chronological Order (Attach certificate(s) of employment)

Name of the
Organization/

Institute/ Firm

Post Held

Ad-hoc/
Regular

Duration

Total

From

To

Period

Salary

Nature of Duties

5. Any Other Relevant Information (Attach extra sheet, if required):

6. Details of Two References:

S. Post Held by the Postal Address with Phone/ Mobile No.
Name of the Referee .
No Referee and Email
1.
2
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